
Safe ICT Use Guidelines 

in 

Whitecross Primary School and Nursery Class 

 

 

- Each composite class and Nursery has an assigned username and 

password for lessons involving whole-class teaching: 

o Nursery – whit13   

o P2/1 - whit02  

o P5/4/3 – whit05 

o P7/6 – whit07 

This allows the teacher to plan lessons and save any work 

required for their class in one area. 

 

- All pupils from P2-7 must log in to the network with their own 

username and own password at all times. 

 

- Teachers to use Share Area to distribute work to pupils so they 

can access the files from their own desktop. 

 

- Pupils to use the desktops as they are set up, not change any 

background pictures, sounds, etc. 

 

- Pupils to ask permission at all times when printing any 

documents.   They must be printed in black and white only.   

Colour printing costs approximately 9p a page so please only 

print in colour sparingly and only when absolutely necessary. 

 

- At the start of the new session in August, each class to work 

through internet safety lessons to remind pupils about staying 

safe. 

 

- At the start of the new session in August, pupils are asked to 

sign the  ‘Acceptable Internet Use’ form after the internet 

safety training. 



Using the internet 

 

- Ensure the pupils follow the Primary Pupil Internet Code – see 

attached sheet. 

- All pupils using the internet must be closely supervised at all 

times.   Staff monitoring pupils must make regular checks on the 

specific websites the pupils are using.   Staff should ensure 

when monitoring pupils, that this is their only task. 

- If the supervising member of staff is called away for another 

purpose, pupils must come off the internet until proper 

supervision levels return. 

- Staff to create an Approved List of games websites for pupils 

to choose from.   These sites can be submitted by pupils and 

then checked by staff before use in school and added to the 

Approved List. 

- The Approved List will be displayed on class walls and in the 

computer suite. 

- During Confidence to Learn and Golden Time, pupils must choose 

only from the Approved List of websites. 

- During research for topic work, teachers should use the 

suggested websites from the VTC in the first instance.    A few 

appropriate sites should be chosen and then pupils given a list to 

use in their research. 

- During ICT lessons, teacher will ensure appropriateness of 

websites used, prior to lesson. 

- If a pupil is working on a specific personal topic which is not 

covered in the VTC, very close supervision must be given to 

ensure no inappropriate websites are accessed.   Google to be 

used initially with a very specific search phrase to narrow 

results down. 

- If pupils are found to break any of the internet safety rules, 

they will be not be allowed to use the internet, parents will be 

informed and a decision taken by the Headteacher as to the 

consequences/responses of any breach of internet safety. 

 



Primary Pupil Internet Code 

 

1. If you read something which is not nice, tell your teacher or 

member of staff. 

2. Keep your surname, home address and telephone number to 

yourself, as well as those of anyone else. 

3. Do not pretend to be someone else. 

4. Remember to say only nice things to other people. 

5. If someone on the Internet asks to meet you after school, tell 

your teacher. 

6. Do not put your own disks into school computers. 

7. Respect the privacy of others. Do not look at other people’s 

work unless they say you can. 

8. Any time you are asked if you want something sent to you, ask 

your teacher. 

9. If you want to use someone’s work, write down how to find it 

again. 

10. If you see someone forgetting any of these rules, tell your 

teacher. 

 

 

 

 

 

 

 

 
 

 


